Picture Tutorial: foursqua

Pra—— a Already a member? Log In Z
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FIND YOUR FRIEN!
UNLOCK YOUR Cl

Foursquare on your phone gives you & your friends new

Step 1: Go to www.
foursquare.com. This
should be the page
you see. Click either
“Log In” or “Join Now”.
Follow all the prompts
to create your account.

- ‘

iPhone ->
*2:BlackBerry. -
CN>D=XR0ID -

Giuliana in Panama, Panama:
became the mayor of Steinbock.

- Todd K. in Atlanta, GA:
#3| uniocked the 'Explorer’ badge.
.

foursquare New in Syracuse, NY | Apps | Help | Settings | Log Out

Step 2: This is what you should
see once you have finished
creating your account, with

Search places, people and tips

History  Badges | Stats

Friends

New User

your name in the place of “New i
” . DAYS OUT CHECK-INS THINGS DONE
User.” Once you get 1o this 0 0 0 itk
page, go to the search bar and
type |n the name Of yOUF Tips To-Do List POPULAR RECENT
bUSi ness to see if it aI ready Adding tips is easy. Just find your favorite spots and get started!
eX'StS on fOU rsq uare. Leave Tips at your favorite spots to share your local insights with bﬁerr}gr%t:er'to uplmdhg phatci o
O friends and the foursquare community. 2 010/ 107 BV OESINDS
— To add a Tip, view a venue from the web or your mobile phone what's a mayor?

and enter your tip.

@ Bayberry Plaza Farmers Market O otips
Bayberry Plaza Kinney lot 7608 Oswego Rd ) 0 check-ins
Step 3: If you scroll
through th rch
@ Central Ny Regional Market O otips oug e searc .
2100 Park St Sseneccine  FESUIES, and do not find
Syracuse, New York 13208 your venue, scroll to the
bottom of the page to add
Syracuse Eastside Neighborhood Farmers Market O otips
[E] Westcott Community Center 826 Euclid Avenue @ 1 check-in anew fou rsquare venue.
Syracuse, New York 13210
@ West Farmers Market O 0tips
Drew Gardens East Tremont Ave 1 1/2 blocks east of @ 1 check-in

Don't see the place you're looking for? Add a new venue to foursquare



Venue Info | Edit Venue

(GINY formers market ————

venue, type in all the necessary

Eﬂ?ﬁi\g?\s\::oﬂ St (4 1P T, 5 g YOURCHECKINS ~ TOTALPEORLE = TORL KNS information, and CIiCk “Create Venue”_
Syracuse, New York 13210 |- ™ s; T 0 0 D H H
g € i o s You will then be taken to this page.
;. @ .l = w7l Now click the orange band that says
SO 2 g 2 “ H ”
_ e el No Mayor Yet. o~ claim here” to manage or be a staff
H Like <> le ”:"’ = = Check in and it could be youl )
. GO, et B member for your market. Follow the
e war steps to claim your venue. Note: You
are able to change managers at any
Have you been here? Leave a tip to let other people know tlm e
what's good. .
Tips POPULAR RECENT

Step 4: Once you click to add a new

Step 5: Once you create IRV AR LA S LD
your new venue, you will

be taken to thIS page Venue Info | Edit Venue | Venue Stats | Manage Specials @ Venue Terms of Use
where you can edit your

Search places, people and tips

venue VleW Statlstlcs @ New York Farmers Market +  ADDTO MY TO-DO LIST -

-~— 0 0D

add specials, and edit 117 Highbridge St
W Genesse St
employees. Please note Fayetteville, NY 13066
(315) B837-4690

5 About this Venue
Add a description to your venue

L+
151
Py
o
3] B

5“.@51 W Genesee z EGGI'M:EeSll
that although there Can U - %’; ¥ g YOUR GHECK-INS TOTAL PEOPLE TOTAL GHECK-INS
be multiple employees, %, Sl - 0 0 0
there can only be one _ R j el
. H Like </ GO le i 15

manager at a time. R i L M ayor Last 60 Days

Categorles: uncategorized No Mavor Yet

Tags: untagged BTt

Check in and it could be youl

Venue Info | Edit Venue @ Venue Stats = Manage Specials = Venue Terms of Use

7

You're a manager of this venue Add a special

Step 6: Here is a close up view of your options on S SRR

your new venue page. A good first step would be

to add a description to your venue. Click the “add URCHECKANS  TOTALPEOPLE  TOTALCHECKINS
a description” tab to write something. Make sure 0 0 0

to check your venue stats, and add a special if
you wish as well.

Mayor Last 60 Days
No Mayor Yet. @
Check in and it could be you! )

% New User Manager




« back to all specials

Add a Special

New York Farmers Market

What kind of special promotion would you like to offer your customers?

A spocial that s unlocked. - After clicking to add a special, this screen will
or any visitor 5| eve = heck-i . . .
(Cforany vistor (8] {every W [5_|checints) appear. You can add in your special, and pick

Provide the text that will appear to users when they view your special. hOW many times a customer must CheCk n

Please note: We strongly encourage you to spell out the "unlock rules" (as selected before l’eceiVing |t NOte: Only managel’S can
above) in the text of the special below. Use the example below as inspiration! Create SpeCiaIS.

example: "Half price wings every 3rd check-in!"

Buy one get one produce item half off for every 5 check-ins!

Current Active Special
If you scroll down’ you will There's no active special right now. You can make any approved special active by clicking one of the "make live" links in the table

below.
be able to see any specials
that you have ever created. Al Specials

Below you'll find a collection of all the specials associated with your venue. The currently active ("live") special is highlighted in green.
YOU can Only have one Specials that have been approved can be made live — but only one special can be live at a time!

special active at a time. In

. status applies to unlocked... actions text
order to change or edit a
i i i . Check-in fifteen times, and we'll
SpeC|a|! CIICk the penCII . Pei'li:‘;vm this venue only every 15 check-ins $ & tweet about you, and you'll geta
button. To delete a special, e T L]
click the X button. New - , . Buy th ds potaotes, get
rei:'::wm this venue only every 3 check-ins & ml:g foﬁrizfun [ b
MNew - in . . Buy one get one produce item
review this venue only every 5 check-ins s half off for every 5 check-ins!

Once people start checking into your venue, make sure to check out
your statistics. You will be able to see who is checking in, when the
most popular time to check in was, who was there recently, who visits
the most, etc.

All Checkins

Detailed listing of all checkins Venue Info = Edit Venue | Venue Stats Manage Specials = Venue Terms of Use
View data from: Today = Yesterday Lastweek Last30days Last60days Last90days Al Time
Key metrics Top Visitors Most Recent Checkins
Overview of activity Users who have checked in the most Most recent visitors
Total Checkins 0

e 1125 122 129 1216 Unique Visitors o
Sent to Twitter 0% No Visitors

Time Breakdown

When visitors are checking in Sent to Facebook e
Men | Women 0% | 0%

All Checkins

No Data Detailed listing of all checkins




