Picture Tutorial: Facebook

facebook ,,.,_ <

Sign Up
Heading out? Stay connected It's free, and always will be.
Visit facebook.com on your mobile phone.
First Name: Step 1 . Go to
Last Name: www.facebook.com.
Your Email: Then Create an

Re-enter Email:

New Password:

lam: Select Sex: ~|

Birthday: ‘ Month: -| || Day: j” Year: j|
Why do | need to provide this?

|
|
|
\ account or login.
|

In order to create a
Facebook page, you
must have a personal

account.
Create a Page for a celebrity, band or business.
facebool( Search Home Profile Account ~
Jackie Piccolo [ News Feedé‘ Top News - Most Recent (EI[ED
Edit My Profile
Share: [ Status (@ Photo &) Link "% Video Events See All

[:] News Feed

l;'; Messages L e - len Alberts Joanna Hardy
E Events 1 ‘"" Lessens learned in 2010: when trying to clean a spill on a white shirt, do

What are you planning?

£ 1 event invitation
M8 Birthdays: Abby Caparros-Janto, Angie

A\ Friends L™ not use a black napkin

& Create Group...

[4%| Game Requests
0% App Reguests
More -

Friends on Chat

3 minutes ago - Like - Comment - See Friendship

Morgan Spicer
What a way to start the new year!!
about an hour ago - Like - Comment
&) Samantha Wallach likes this.
Becca Zoler best wayy
3 minutes ago - Like

Write a comment...

Kara Landsman commented on Lauren Lewy's photo.
== senior citizens, literally and figuratively
=

B3 17 minutes ago

Kara Landsman YUMMMMM
) 17 minutes ago

Farrell O'Keefe

Requests See All $
X 1 friend request

[22] 8 group invitations

—T_r 15 Page suggestions

[€9] 2 game requests

¥ 1 application request

Pokes

/& Clayton Parker - Poke Back
Jen Alberts - Poke Back

Get Connected

(£ Wha's on Facebook?
Find your friends
‘Wha's not on Facebook?
Invite them now

Al Wha's here because of you?
Track your invites

E Connect on the go
Try Facebook Mobile

4

| 1# Chat (116) |

Step 2: Once your account is created, Facebook will help you find friends, and edit your
profile. Your home page will look somewhat like this. Your home page shows everything from
event invitations to page suggestions. Your News Feed will show your friends’ activities like
wall comments, likes, status updates, and new pictures. You can also have live conversations
with friends on Facebook Chat. Take some time to familiarize yourself with the links on your

home page.



Step 3: In the top right corner of your home page,
click the account button and scroll down to privacy
settings. Note the other options, such as manage
pages and help center. These may be helpful to you

Control basic information your friends will use to find you on Facebook. View Settings <__

. Jackie Piccolo
Its

Edit Friends
are | e pages as well.

Choose Your Privacy Settings

Leven| account Settings Y 9
HRhda ppiyacy Settings
Aarrell [£7 Connecting on Facebook

Help Center
aests | | qaout _

. [} Sharing on Facebook

L frienoreqoest

Everyone

These settings control who can see what you share.

Everyone Friends of Friends  Friends Only

Your status, photos, and posts

Friends of Friends

Step 4: Adjust your privacy

Bio and favorite quotations

Friends Only Family and relationships
Settl ngS to you r Ilkl ng . You Photos and videos you're tagged in
Recommended Religious and paolitical views

can edit even more privacy
settings by clicking on the
“Connecting on Facebook”
settings.

% Apps and Websites
Edit your settings for using apps, games

and websites.

Birthday

Permission to comment on your
posts

Places you check into [

Contact information

# Customize settings «" This is your current setting.

© Block Lists #® Controlling How You Share
Edit your lists of blocked people and Learn more about your privacy on
apps. Facebook.

L | hup:/ /www.facebook.com/pages/

facebook

Step 5: To set up a Facebook

My Pages | Pages | Admin | Browse All Pages
=] Browse All Pages
Texas Hold'em Poker

31,772,253 people like this. - Like
Type: Page

Step 6: Once you create a page, you
will be able to add images, invite friends,
import contacts from your e-mail or a file,
and add content to your page. Start by
uploading an image of your choice.

Note: Get Started, Wall, and Info are the
standard tabs for a Facebook page. To
see what other tabs you can add, click the
plus button. To delete tabs, click on the
tab you wish to delete, and hit the blue
pencil next to it.

Search for Pages

page for your business, go to
www.facebook.com/pages.
Then click “Create Page”.
Follow all the prompts to

About | Help

K

Browse by Type

-l create an official page for your
— business.
Restaurants

Bars and Clubs
Organizations

Home  Profile  Account -

/-\ Local Business

/ 2 Get Started Wwall Info Photos Discussions Video +
c

Kl Welcome to your new Page. Let's get started!

Edit Page I:‘ Add an image
Promate with an Ad

Add to My Page's Favarites
Upload an Image
From your computer

Suggest to Friends

Write something about Local
usiness.

)

Insights
See All

Invite your friends
O Manthly Active Users

0 Daily New Likes
0 Daily Post Views
0 Daily Post Feedback

Start building your fan base by suggesting this Page to friends who might like
it.

% Suggest to Friends
age admins only,

Tell your fans

Let your current customers

[i# Import Contacts

and subscribers know about your new Page.

n Provide some basic information

Let people know more about you.

# Edit Page



facebook___ = I
N Local Business

|E‘| Manage Permissions

[i0) Basic Information Page Visibility: [ Only admins can see this Page

[F§) Profile Picture

Country Restrictions: | Type a country... What Is thist
;:l Markating o
[4+ Manage Admins <__ Age Restrictions: | Anyone (13 +} j What s this? ‘ ;
0 Apps
. In this pho
EI Mokile Wall Tab Shows: | Only Posts by PFage j ] Expand comments on stories
[l Insights
u , Wall Spam Filter: | Visible to Admins Only j
Help
i . . Capaioe:
Dwefault Landing Tab: | wall J N
Posting Ability: ™ Users can write or post content on the wall
# Users can add photos
W Users can add videos e
Delete Page: Permanently delete this Page
Capaties:
[sove e |
In this phote:
Facebook © 2011 - English (US) About - Adwvertising - Developers -
& Insights » Local Business
Local Business | &5 Like : l Local Businass - Old insights Dashboard
Get Started  Wall  Info Photos  Discussions  Video + [Week [Month [ 12/02/2010 - 12/31/2010 * | [ & Export |
Share: [-] Status [[§] Photo #]] Link "% Video Users seepetais
Mew Likes”  Lifetime Likes”  Monthly Active Users”
55 #20x

This is my first status update!

Edit Page & Everyone - ﬁ Active Users.
7 Daily Active Users [ Weekly Active Users [ Monthly Active Users

Promote with an Ad

Add to My Page's Favorites Local Business + Others QIEAFTCINTHAEEEN  Just Others  Spam & Settian; a0
Suggest to Friends E) k
0

Men Man Man Mon

[i7] Local Business joined Facebook.
Write something about Local

Business.
Interactions See Details
. Post Views’ Post Feedback’
Insights
g 1,678 050 23
See All
Page Content Feedback ™
0 Monithly Active Users
. v EF Daily Likes  [Ef Daily Comments
O Daily New Likes N
0 Daily Post Views
i 1
0 Daily Post Feedback
o . . . .
Insights are visible to page admins anfy. Wan Mon Mon Mon

Once you’ve completed all the tasks to get your page started on the “Get Started” tab, you should start filling your
page with content, and update it constantly. Here are some great ways to get your Facebook Page started. To get an
idea of what other content you can put on your page, visit the Farmers Market Federation of New York’s Facebook
Page at: http://on.fb.me/eUSgWP

Edit more information: Under your profile picture, go to “Edit Page”. This is where you can add more administrators,
manage who has permission to see your page, and to look into more advanced marketing options if you wish.

Add pictures: Go to the “Photos” tab, click “Create a Photo Album”, and upload any pictures related to your business
from your computer. Make sure to add captions!

Add videos: At the top of your Facebook page, click on the plus sign, and from the drop down menu, click “Video” to
add the video tab. From there, you can upload any video that is saved to your computer, or record your own video on
Facebook. The process is very similar to uploading pictures.

Create a status update: Go to the “Wall” tab, click “Status”, and write about an upcoming event, an article, or any
other announcement that relates to your business. You should be writing updates at least once a day to gain fans.

Check out your insights: After a few days of posting and gaining fans of your page, you can check statistics of who
is looking at your page, when they are looking at it, and what they like about it most. Take advantage of this feature
periodically. Only administrators can check insights, and can do so by clicking “See All’ in the “Insights” section on the

lower left hand side of their page.



